Policies & Procedures on SharePoint

Does your organization use an outdated or inefficient Policy & Procedure solution? Are you

searching for a better way to track and manage your policies? Look no further than Navantis:
EFFECTIVE REPORTING Our Policies & Procedures solution, based on Microsoft SharePoint, is an efficient solution that
Run prebuilt reports or customize will greatly simplify the document review, management, and publishing process.

your own to notify users on expiring

. . i Our Policy & Procedure solution features powerful and intelligent search capabilities, a painless
policies, policies under review, - . . - . .
setup and administration process, and effective administration tools, all on a highly secure web
based platform. Best of all, our solution is fully compatible with all Microsoft Office programs, so
more. you can access and edit documents using tools that you are already familiar with, such as

Microsoft Word and Microsoft Excel.

frequently accessed policies, and

EASE OF USE

P&P documents can be created,

updated, and maintained quickly

9 Provide more timely, ujo-date and easily accessible Policies & Procedures to your

and easily using document
employees

templates on SharePoint. . -
9 Allow your employees to quickly access the policies that are relevant to them

9 Benefit from an improved Policy & Procedure review and approval process

SUPERIOR NOTIFICATION 1 More effectively train and inform your staff with online information on requirements

Customized automatic alerts will be and regulations

sent to users for any policies that f  Provide an easily and fulgearchable portal to help your employees find the policies
are set to expire and for policies they need online, quickly

that have been updated. i Automatically alert your key personnel of policies that are about to expire

9 Track who has read, received training, and understood your assigned policies

navant. s [ases =] P Advanced Search
Create an Assignment Our SharePoinbased Policies & Procedures
cresmmsstpmeit]' 1 2y e . e solution features exceptional reporting
24 capabilities. Our reporting features will notify
Step 1: Select Create an Assignment managers about employees who have not read

Select Documents

their documents, policies that are about to
expire, policies that have already expired,
policies that are overdue for review, policies
currently under review, and frequently accessed
I policies. Other customizable reports are

available depending on your needs.
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ORGANIZED LIBRARIES
All Policies and Procedures
(P&P) will be stored and
managed online using

SharePoint Document Libraries

EFFICIENT WORKFORCE
P&Ps are enforced and
managed automatically with
SharePoint, saving the user time

and energy.

BETTER WORKFLOWS
Our workflows are designed to
assist users in the policy review

process.

ACHIEVE ACCURACY
Establish consistency across
policy types, metadata, and

other document attributes.

About Navantis

With paperbased policy workflows, a user cannot be certain that a policy is current, and can take hours
to navigate an individual document. Many online policy guides are no better, as they can also be
disorganized and out of date. However, with our new ShareRmsed online Policies & Procedures
framework, users can quickly find the mosttgpdate policy and access hundreds of documents quickly
and easily.

Our framework will not only enable faster access, but also ensure that policies are always current and
relevant to the user. Users can be authenticated to actually update content directly through the
approval workflow process. Approvers can approve or reject a document, reassign the approval task,
request changes to the document, all with the click of a button.

When creating a new policy assignment, you can easily assign both users and documents to your policies through
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Reviewing and editing Assigned Policies on the SharePoint framework can
be accomplished quickly and easily using-ofithe-box features of
Microsoft SharePoint.

Navantis is an award winning provider of complex IT solutions development and systems integration. With a focus on cestpmetey Navantis offers solutions for SAP
and Microsoft Interoperability, Enterprise Content Management, Business Process Management, Collaboration, and Busigessdnidirough our comprehensive range
of services including consultingystom development, application support and maintenance, quality assurance and IT outseustmgers have been able to increase
productivity and profitability through the use of technology. Navantis is a Microsoft Gold Certified Partner.
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